
*** All present are expected to conduct themselves in accordance with our City's Core Values ***

OFFICIAL NOTICE AND AGENDA 
of a meeting of a City Board, Commission, Department Committee, Agency, Corporation, Quasi-
Municipal Corporation or Sub-unit thereof.

PLAN COMMISSION OF THE CITY OF WAUSAU 
Tuesday, May 21, 2024 at 5:00 pm.
City Hall (407 Grant Street, Wausau WI 54403) - COMMON COUNCIL CHAMBERS
Doug Diny (C), Eric Lindman, Sarah Watson, Lou Larson, Bruce Bohlken, Andrew Brueggeman, 
George Bornemann

AGENDA ITEMS FOR CONSIDERATION 
1. Approve the meeting minutes for the March 19, 2024.

2. PUBLIC HEARING: 1011 N 5th St, Discussion on rezoning 1011 N 5th St from a MRL-12, Multi-
family Residential-12 Zoning District to a NMU, Neighborhood Mixed Use.  [The Hagar House]

3. Disccussion and possible action on rezoning 1011 N 5th St from a MRL-12, Multi-family 
Residential-12 Zoning District to a NMU, Neighborhood Mixed Use. [The Hagar House]

4. Discussion and possible action on approving the Specific Implementation Plan for 402 and 406 N 
28th Ave. [Walkabout Orthotics]

5. Discussion and possible action on approving the Specific Implementation Plan for 415 S 1st Ave. 
[Gorman]

6. Discussion and possible action on the revised Preliminary Plat for Green Tree Meadows.

7. Discussion and possible action on dedication of right-of-way at 404 Franklin Street.

8. Plan Updates:
      Safe Routes to School Plan, and
      North Riverfront Redevelopment Plan RFP

9. Next meeting date: Tuesday, June 18, 2024.

10 Adjournment

MAYOR DOUG DINY - COMMITTEE CHAIR

NOTICE: It is possible that members of, and possibly a quorum of members of the Committee of the 
Whole or other committees of the Common Council of the City of Wausau may be in attendance at 
the above-mentioned meeting. No action will be taken by any such groups.

Distribution List:  City Website, Media, Committee Members, Council Members, Assessor, Attorney, City Clerk, Community Development, Finance, Metro Ride, Human 
Resources, Police Department, Hebert, Lenz, Lynch, Stahl, Polley, County Planning, The Hagar House, Walkabout Orthotics, and Gorman.

Notice is hereby given that the PLAN COMMISSION of the City of Wausau, Wisconsin will hold a 
regular or special meeting on the date, time and location shown below.  

Members:
Location:

Meeting of the:
Date/Time:

Members of the public who do not wish to appear in person may view the meeting live over the internet and can be accessed at 
https://tinyurl.com/wausaucitycouncil. Any person wishing to offer public comment who does not appear in person to do so, may e-mail 
samantha.kulig@ci.wausau.wi.us with “Plan Commission public comment” in the subject line prior to the meeting start.  All public 
comment, either by email or in person, will be limited to items on the agenda at this time.  The messages related to agenda items 
received prior to the start of the meeting will be provided to the Chair.  

This Notice was posted at City Hall and emailed to the Daily Herald newsroom on 05/09/2024 @ 3:00 p.m. Questions regarding this agenda may be directed to the 
Planning Department at (715) 261-6760.

In accordance with the requirements of Title II of the Americans with Disabilities Act (ADA), the City of Wausau will not discriminate against qualified individuals with 
disabilities on the basis of disability in its services, programs, or activities.  If you need assistance or reasonable accommodations in participating in this meeting or event 
due to a disability as defined under the ADA, please call the ADA Coordinator at (715) 261-6622 or ADAServices@ci.wausau.wi.us to discuss your accessibility needs.  
We ask your request be provided a minimum of 72 hours before the scheduled event or meeting.  If a request is made less than 72 hours before the even the City of 
Wausau will make a good faith effort to accommodate your request.



PLAN COMMISSION 
 
Time and Date:  The Plan Commission met on Wednesday, March 19, 2024, at 5:00 p.m. in the Common Council 

Chambers of Wausau City Hall. 
 
Members Present: Mayor Katie Rosenberg, Sarah Watson, Bruce Bohlken, and Andrew Brueggeman. 
 
Members Absent: Eric Lindman, Dawn Herbst, and George Bornemann 
 
Staff Present:  Brad Lenz, William Hebert, Brian Stahl, Tara Alfonso, Andrew Lynch, Samantha Kulig. 
 
Others Present: Breanne Kraft 
 
In compliance with Chapter 19, Wisconsin Statutes, notice of this meeting was posted and transmitted to the Wausau 
Daily Herald in the proper manner. 
 
Mayor Katie Rosenberg called the meeting to order at approximately 5:00 p.m. noting that a quorum was present.    
 
Approve the meeting minutes for February 21, 2024, meeting. 
 
Motion/second by Watson/Bohlken to approve meeting minutes for February 21, 2024. Motion approved 4-0. 
 
PUBLIC HEARING: 4320 Riverview Dr, discussion on requesting an appeal of zoning administrator 
determination to allow for a monolith dome house. [Breanne Kraft] 
 
William Hebert provided staff update that there is an exterior design standard listed under Wausau’s municipal code. 
Based on the designs provided, the proposed construction does not meet exterior building design standards, purpose, and 
intent listed on Wausau’s Zoning code. Hebert mentioned that staff have not received any public comment prior to this 
public hearing. 
 
Mayor Rosenberg opened the public hearing. 
 
Petitioner, Breanna Kraft, 4320 Riverview Dr, stated that she bought this land with the intention of building a monolith 
dome house. She continued to state that building this type of home had always been a dream of hers. She stated that the 
dome house is quick to build, energy efficient and super strong some have survived forest fires in California, hurricanes, 
and tornadoes. Kraft stated with her design, she was trying to make it look normal of a house as possible.  
 
Mayor Rosenberg opened the public hearing. 
 
Discussion and possible action on discussion on requesting an appeal of zoning administrator determination to 
allow for a monolith dome house. [Breanne Kraft] 
 
Mayor Rosenberg clarified that action can be taken today, or the members present can hold this discussion to a future 
meeting.  
 
Hebert stated that this proposed construction/variance did not meet design standards. The 5 standards are under WMC 
23.10.51 (a). 1. The variance will not be contrary to the public interest. 2.Substantial justice will be done by granting the 
variance. 3.The variance is needed so that the spirit of the ordinance is observed .4. Due to special conditions, a literal 
enforcement of the provisions of the Zoning Ordinance will result in unnecessary hardship. 5.The variance will not allow 
any alteration of an historic structure, including its use, which would preclude its continued designation as an historic 
structure. 
 
Bohlken asked what exterior façade materials are made of for this proposed construction. Kraft replied that it’s made of 
concrete and stucco. Bohlken also asked if the zoning ordinances mentioned were recently adopted, because there are 
other dome homes in the City of Wausau. Hebert responded that the zoning exterior standards were effective on January 
1, 2020. This zoning ordinance is relatively new. 



 
Motion/second by Brueggeman/Watson to approve an appeal of Zoning Administrator determination to allow for a 
monolith dome house. Motion approved 3-1. 
 
Discussion and possible action on sale of 902 and 904 West Thomas St. (Bids were opened by the Board of Public 
Works on February 21, 2024.) 
 
Brad Lenz stated that both properties are not buildable. The bid was opened and set to a minimum bid of $250.00 for each 
property. Capital Improvements and Street Maintenance (CISM) recommends accepting the bids offer by the neighbor 
who expresses interest to the property. 
 
Motion/second by Watson/Brueggeman to approve sale of 902 and 904 West Thomas St. Motion approved 4-0. 
 
Next Meeting Date 
 
Next meeting date will be at 5:00 p.m. on Tuesday, May 21, 2024. 
 
Adjournment 
 
Motion/second by Watson/Bohlken. Motion approved 4-0, and the meeting adjourned at 5:13 p.m. 
 
The Plan Commission is next scheduled to meet at 5:00 p.m. on Tuesday, May 21, 2024. 



1 
 

 

 

STAFF REPORT 

To: Plan Commission 

Prepared By: William Hebert, Chief Inspector/Zoning 
Administrator 

Date: May 13, 2024 

REQUESTED ACTION:  

Zoning Map Amendment 

 1011 N 5th St  
 

LOCATION: 1011 N 5th St. 

APPLICANT: Jessica Bretl, Executive Director 

EXISTING ZONING: MRL-12 – Multi-Family Residential 

EXISTING LAND USE: Vacant 

SIZE OF PARCEL: 5800 square feet   

REQUESTED ZONING: NMU 

PURPOSE: To allow for an office and storage building supporting Hagar House 

COMPREHENSIVE PLAN: This area is mapped as City Center.  

  

 

BACKGROUND INFORMATION: 
This property was most recently used as a parking lot to support a business at 915 N 5th St.  After the 
Hagar House took ownership, they recently demolished the old storage building at this site.  With the 
property being zoned MRL-12 and being such a small, odd-shaped lot, there is limited use available to 
the current owners.  This site is certainly not ideal for multifamily housing.  By changing the zoning to 
Neighborhood Mixed Use, they would have more options for land use such as an office building with 
storage or a small retail shop. 
 
AMENDMENTS TO ZONING MAP 
Section 23.10.31(4)(b) of the Zoning Code outlines criteria for zoning map amendments that staff and 
the Plan Commission are to review and make recommendation to the Common Council.  
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Under this section, a proposed amendment is to be evaluated as to whether it: 
1. Advances the purposes of this Chapter as outlined in Section 23.01.03 and the applicable rules 

of Wisconsin Department of Administration and the Federal Emergency Management Agency 
2. Is in harmony with the Comprehensive Plan 
3. Maintains the desired overall consistency of land uses, land use intensities, and land use impacts 

within the pertinent zoning districts.  
4. Addresses any of the following factors that are not properly addressed on the current Official 

Zoning Map: 
a. The designations of the Official Zoning Map are not in conformance with the 

Comprehensive Plan. 
b. A mapping mistake was made, including the omission on the Official Zoning Map of an 

approved zoning map amendment. 
c. Factors have changed (such as new data, infrastructure, market conditions, 

development, annexation, or other zoning changes), making the subject property more 
appropriate for a different zoning district.  

d. Growth patterns or rates have changed, creating the need for an amendment to the 
Official Zoning Map.  

 
ADVANCES THE PURPOSES OF THIS CHAPTER (#1) 
This action advances the purpose and intent of the zoning ordinance and applicable rules of Wisconsin 
DOA and FEMA.  
 
COMPLIANCE WITH COMPREHENSIVE PLAN (#2) 
Yes, this allows for a mix of small professional development or low-density housing. 
 
COMPATIBILITY WITH EXISTING NEIGHBORHOOD CHARACTER (#3)  
Yes.  The area is a mix of housing, urban and neighborhood mixed use zoning.  
 
ADDITIONAL FACTORS (#4 c & d) 
MRL-12 zoning is not ideal due to being a small, odd-shaped lot next to train tracks. 
 
STAFF RECOMMENDATION  
Staff recommends APPROVAL of rezoning from MRL-12 to NMU.  

COMMITTEE ACTION 
Plan Commission may recommend approving or denying the zone change. The request will then proceed 
to the City Council for final consideration.  
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STAFF REPORT 

To: Plan Commission 

Prepared By: Andrew Lynch, AICP Asst City Planner 

Date: May 14, 2024 

REQUESTED ACTION:  

Specific Implementation Plan 

402 & 406 N 28th Ave  
 

LOCATION: 402 & 406 N 28th Ave 

APPLICANT: Walkabout Properties LLC 

EXISTING ZONING: PUD - GDP 
 

EXISTING LAND USE: Vacant  

SIZE OF PARCEL: 0.36 acres 

REQUESTED ZONING: PUD - SIP 
 

PURPOSE: The petitioner will construct a parking lot for the adjoining office 
building.   

COMPREHENSIVE PLAN: This area is mapped as Suburban Commercial.  

OTHER PLANS: n/a 

 

BACKGROUND INFORMATION: 
Walkabout Properties owns the medical office building at 402 N 28th Ave that is zoned PUD. They have 
purchased the adjoining lot at 406 N 28th Ave to expand their parking lot to better serve their facility. 
The combined facility will have 24 total parking stalls and there is a parking study included that shows 
the 150% maximum parking for their building space would be 17 stalls. However, due to 23.06.06 the 
need for a conditional use permit to exceed the maximum does not apply since the total number of 
stalls is under 25. 
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AMENDMENTS TO ZONING MAP 
Criteria for approval. In its review and action an application for a Planned Development district, 

the Plan Commission shall make findings with respect to the following criteria:  

1. The proposed Planned Unit Development project is consistent with the overall purpose 
and intent of this title.  

2. The proposed Planned Unit Development project is consistent with the City's 
Comprehensive Plan and other area plans. (It is the responsibility of the City to 
determine such consistency.)  

3. The proposed Planned Unit Development project would maintain the desired 
relationships between land uses, land use densities and intensities, and land use impacts 
in the environs of the subject site.  

4. Adequate public infrastructure is or will be available to accommodate the range of uses 
being proposed for the Planned Unit Development project, including but not limited to 
public sewers and water and public roads.  

5. The proposed Planned Unit Development project will incorporate appropriate and 
adequate buffers and transitions between areas of difference land uses and 
development densities/intensities.  

6. The proposed Planned Unit Development project design does not detract from areas of 
natural beauty surrounding the site.  

7. The proposed architecture and character of the proposed Planned Unit Development 
project is compatible with adjacent/nearby development.  

8. The proposed Planned Unit Development project will positively contribute to and not 
detract from the physical appearance and functional arrangement of development in 
the area.  

9. The proposed Planned Unit Development project will produce significant benefits in 
terms of environmental design and significant alternative approaches to addressing 
development performance that relate to and more than compensate for any requested 
exceptions/base standard modifications variation of any standard or regulation of this 
title.  

10. For Planned Unit Development projects that are proposed to be developed in phases, 
the applicant can provide a timeline for development and can demonstrate that the 
project would be successful even if all phases were not or could not be completed.  

 
PUD CRITERIA 
Staff are satisfied that, after reviewing the included materials from the petitioner, the criteria for a SIP 
for the PUD have been met by this proposal. 
 
STAFF RECOMMENDATION 
Staff recommends APPROVAL of the Specific Implementation Plan. 

COMMITTEE ACTION 
Plan Commission may approve or deny. 



March 8, 2024 

City of Wausau 

Attn:  Bill Hebert 

City of Wausau Zoning Administrator 

407 Grant St. 

Wausau, WI 54403 

Subject:  Review and approval of a Specific Implementation Plan (SIP) for 402 and 406 North 28th 

Avenue. 

Dear Bill, 

The intent of the proposed Specific Implementation Plan submittal is to provide additional parking 

opportunities and efficient access to further support the future medical clinic tenant requirements 

and their higher demand for parking. The subject properties outlined above have been fully 

designed to efficiently solve the higher parking demand.   

Please find the following Wausau Code of Ordinance section responses aligning with the 

requirements of an SIP submittal. 

23.10.44(e) 1.a – An existing conditions plan is included within the civil plan set on page C010. 

23.10.44(e) 1.b – A proposed site plan is included within the civil plan set on page C100. 

23.10.44(e) 1.c – A grading plan is included within the civil plan set on page C200. 

23.10.44(e) 1.d – A landscape plan is included within the civil plan set on page C400. 

23.10.44(e) 1.e – There is no building proposed as part of the improvements, therefore there are no 

architectural plans to be included with the SIP submittal.  

23.10.44(e) 1.f – Engineering plans are included within the submittal.  

23.10.44(e) 1.g – There is no proposed signage as part of this SIP submittal. 

23.10.44(e) 1.h – 

i. Specific project themes and images:

The project themes and images are to be reflective of those in the existing portion of the subject

property. The proposed parking improvements are to align with the existing themes.

ii. Specific mix of dwelling unit types and/or land uses.

There are no applicable dwelling unit types as part of this submittal as there are no buildings. The

proposed land use is a parking expansion to provide additional parking opportunities and efficient

access to further support the future medical clinic tenant requirements and their higher demand for

parking.

iii. Specific residential densities and nonresidential intensities as described by dwelling units

per acre, and landscaping surface area ratio and/or other appropriate measures of density and

intensity.

There are no proposed changes to the density and intensity based on this SIP submittal. The

proposed plan exhibits a landscape surface area ratio of 39.4%, avoids any potential negative

impacts to the adjacent neighborhood and aligns with the future land use goals outlined within the

City of Wausau Comprehensive Plan.

iv. Specific treatment of natural features, including parkland.

There are no natural features in the adjacency of the proposed improvements.

v. Specific relationship to nearby properties and public streets.

There is a proposed driveway connection to north 28th Ave as part of the improvements. This

driveway is to take the place of a previously existing driveway that served a single-family home on
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the subject parcel. There is no other relationship to public streets proposed. The proposed parking 

expansion aligns with the themes of the nearby properties and will cause no adverse effects.   

vi. Statistical data on minimum lot sizes in the development, the precise areas of all

development lots and pads; density/intensity of various parts of the development; building

coverage, and landscaping surface area ratio of all land uses; proposed staging; and any other

plans required by the Plan Commission.

The precise areas of all development are represented within the civil plan set for this SIP submittal.

Any other required plans by the plan commission will be provided by REI.

vii. A statement of rationale as to why PUD zoning is proposed. This statement shall list the

standard zoning requirements that, in the applicant's opinion, would inhibit the development

project and the opportunities for community betterment that are available through the

proposed PUD project.

PUD zoning is proposed due to the combining of the existing medical office building with the parcel

to the north to construct a parking lot to better serve the facility.

viii. A complete list of zoning standards that would not be met by the proposed SIP and the

location(s) in which such exceptions/base standard modifications would occur.

The combined facility will have 24 total parking stalls and there is a parking study included that shows

the 150% maximum parking for their building space would be 17 stalls. However, due to 23.06.06 the

need for a conditional use permit to exceed the maximum does not apply since the total number of

stalls is under 25. There are no other known zoning standards that would not be met by the proposed

SIP.

ix. Phasing schedule, if more than one development phase is intended.

The proposed improvements are to be constructed in one phase.

23.10.44(e) 1i – Agreements, bylaws, covenants, and other documents relative to the

operational regulation

There are no known agreements, bylaws, covenants, or other documents relative to the operational

regulation of the SIP.

23.10.44(e) 1j - A written description that demonstrates how the SIP is consistent with the

approved GDP.

The SIP is consistent with the approved GDP by maintaining the proposed general improvements of

the parking expansion. The proposed stall counts, and general site layout are the same as those in

the approved GDP. Minor changes to the plans are reflective in the SIP due to obtaining information

of relatively shallow bedrock. The resulting changes are related to elevational adjustment to the

proposed site and grading scheme, as well as minor layout changes to parking stall and sidewalk

positioning.

Enclosed you will find the following documents for review and approval: 

- Cover letter with SIP responses.

- Location Exhibit

- Civil site plans

- Parking Study

- SIP Application checklist

Please contact us if you need any additional information to complete the review and approval of this 

request. Thanks in advance for your help and cooperation with this matter. 

Sincerely, 

REI Engineering, Inc. 

Cory Schlosser, Project Engineer 
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REI Engineering, INC.

ENGINEERING, SURVEYING
CIVIL & ENVIRONMENTAL



OWNER:
WALKABOUT PROPERTIES, LLC

SURVEYOR:
REI ENGINEERING, INC.

ENGINEER:
REI ENGINEERING, INC.

APPROVING AUTHORITIES:

CITY OF WAUSAU ENGINEERING

TITLE WORK REQUIRED

�

REI Engineering, INC.

ENGINEERING, SURVEYING
CIVIL & ENVIRONMENTAL

NOT FOR
CONSTRUCTION

SITE
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REI Engineering, INC.
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SYMBOL COMMON NAME BOTANICAL NAME SIZE CONT. QTY

DECIDUOUS TREES

Autumn Blaze® Freeman Maple Acer x freemanii 'Jeffersred' 1.5" Cal. B&B 3

Swamp White Oak Quercus bicolor 1.5" Cal. B&B 3
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Tenant Land Use
Square 

Feet/Capacity Min. No. Parking Stalls
Max. No. 

Parking Stalls
Min. No, Parking 

Stalls
Max. No. Parking 

Stalls
Existing No. 

Parking Stalls
Proposed No. 
Parking Stalls

Total Parking Stalls 
(Existing & Proposed)

Tenant 1
Healthcare (Medical 

Clinic)
3,200

1 per 400 SF GFA in excess 
of 2,000 SF

150% of Min. 5.5 8.25 5.5 6.5 12

Tenant 2
Healthcare (Medical 

Clinic)
3,200

1 per 400 SF GFA in excess 
of 2,000 SF

150% of Min. 5.5 8.25 5.5 6.5 12

total 11 17 11 13 24

402 N 28TH AVE, WAUSAU, WI 54401
Walkabout - Parking Study
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Property address for Planned Development: __________________________________________________ 

_____________________________________________________________________________________ 

I Application Packet Requirements 
The Applicant shall submit one (1) electronic or four (4) paper copies of the application. 

A. Pre-Application Conference. Prior to formal petition for zoning to a PD district, the applicant
shall confer with appropriate City staff in order to establish mutual understanding as to the basic
concept proposed and to ensure proper compliance with the requirements for processing. Points
of discussion and conclusions reached in this stage of the process shall in no way be binding
upon the applicant or the City, but should be considered as the informal, non-binding basis for
proceeding to the next step.

B. Optional Concept Plan. Upon completion of the pre-application conference, described above,
the applicant may decide to prepare an optional conceptual plan for review by the Plan
Commission.

The Plan Commission or Common Council may waive submittal information listed below, and/or
may likewise require additional information beyond that listed below. The Plan Commission shall
accept the concept plan and inform the application to move on to the next step in the PD process,
General Development Plan.

The concept plan submittal shall include the following items:

A location map of the subject property and its vicinity.

A general written description of the proposed PD, including:

General project themes and images.

The general mix of dwelling unit types and/or land uses.

Approximate residential densities and nonresidential intensities as described
by dwelling units per acre, landscaping surface ratio, and/or other appropriate
measures of density and intensity.

General treatment of natural features.

Relationship to nearby properties and public streets.

Relationship of the project to the Comprehensive Plan.

Description of potentially requested exceptions from the requirements of this Chapter.
The purpose of this information shall be to provide the Plan Commission with information
necessary to determine the relative merits of the project with respect to private versus
public benefit, and to evaluate the potential adverse impacts created by making
exceptions to standard zoning district requirements.

City of Wausau 
Procedural Checklist for Planned Developments 

The process for review and approval of the General Development Plan shall be identical to that for zoning 
map amendments per Section 23.10.31. The process for review and approval of the Specific 
Implementation Plan shall be identical to that for site plans per Section 23.10.42. 

This form is designed to be used by the Applicant as a guide for submitting a complete for a Planned 
Development (PD) and by the City to process the application.  
Name, company, and client (if applicable): Cory Schlosser - REI Engineering 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 





Phone: 715-675-9784     Email:Cschlosser@REIengineering.com
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A conceptual drawing of the site plan layout, including the general locations of public
streets and/or private drives.

C. General Development Plan (GDP):
The GDP submittal shall include the following items: 

General location map of the subject site depicting:

All lands for which the Planned Development is proposed and all other lands within 100
feet of the boundaries of the subject site.

Names and addresses of the owners of all lands on said map as the same appear on the
current records of the Register of Deeds.

Current zoning of the subject site and abutting properties, and the jurisdiction(s) that
maintains that control.

A graphic scale and a north arrow.

Generalized site plan showing the pattern or proposed land uses, including:

General size, shape, and arrangement of lots and specific use areas.

Basic street pattern.

General site grading plan showing preliminary road grades.

Basic storm drainage pattern, including proposed on-site stormwater detention.

General location of recreational and open space areas, including designation of any such
areas to be classified as common open space.

Statistical data, including:

Minimum lot sizes in the development.

Approximate areas of all lots.

Density/intensity of various parts of the development.

Building coverage.

Landscaping surface area ratio of all land uses.

Expected staging.

Conceptual landscaping plan, noting approximate locations of foundation, street, yard, and
paving landscaping, and comparing the proposed landscaping plan to the standard
landscaping requirements in Article VIII.

General signage plan, including all project identification signs and concepts for public fixtures
and signs (such as street light fixtures and/or poles or street sign faces and/or poles) which
are proposed to vary from City standards or common practices.

General outline of property owners’ association, covenants, easements, and deed
restrictions.

A written description of the proposed Planned Development, including:

General project themes and images.

The general mix of dwelling unit types and/or land uses.

Approximate residential densities and nonresidential intensities as described by dwelling
units per acre, landscaping surface area ratio, and/or other appropriate measures of
density and intensity.

General treatment of natural features.

General relationship to nearby properties and public streets.

General relationship of the project to the Comprehensive Plan.



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 Proposed exceptions from the requirements of this Chapter.  

 A Traffic Impact Analysis – if deemed necessary by Zoning Administrator – that evaluates the 
adequacy of the existing and proposed transportation system that services the PD and  
addresses all elements of the transportation system as it related to pedestrians, bicyclists, 
transit, vehicular traffic, and adjacent land development. WisDOT TIA requirements must be 
followed if a development project has direct access to the State Trunk Highway System. 

 A utility feasibility analysis. 

 D. Specific Implementation Plan (SIP): 
Upon completion of the GDP review process, described above, the applicant shall submit a 
Specific Implementation Plan to the Zoning Administrator for determination of completeness. The 
SIP may be placed on the Plan Commission agenda once the Zoning Administrator determines 
the SIP to be complete.  

The Zoning Administrator, or by majority vote of the Plan Commission may waive submittal 
information listed below, and/or may likewise require additional information beyond that listed 
below. Note that the area included in an SIP may be only a portion of the area included in a 
previously approved GDP. The SIP submittal shall include the following items: 

 An existing conditions map of the subject site depicting the following:  

 All lands for which the Planned Development is proposed and all other lands within 100 
feet of the boundaries of the subject site.  

 Current zoning of the subject property and all abutting properties, and the jurisdiction(s) 
that maintains that control.  

 Existing utilities and recorded easements.  

 All lot dimensions of the subject site.  

 A graphic scale and a north arrow.  

 An SIP map of the proposed site showing at least the following:  

 A final plat showing detailed lot layout, intended uses of each parcel, public dedication, 
public and private streets, driveways, walkways, and parking facilities. (from existing 
code) 

 The arrangements of buildings. 

 Specific treatment and location of recreational and open space areas, including 
designation of any such areas to be classified as common open space. 

 Proposed grading plan.  

 Specific landscaping plan for the subject site, specifying the location, species, and installation 
size of all plantings. The landscaping plans shall include a table summarizing all proposed 
species.  

 Architectural plans for any nonresidential buildings, multifamily structures, or building 
clusters, other than conventional single-family homes or individual lots, in sufficient detail to 
indicate the floor area, bulk, and visual character of such buildings.  

 Engineering plans for all water and sewer systems, stormwater systems, roads, parking 
areas, and walkways.  

 Signage plan for the project, including all project identification signs, concepts for public 
fixtures and signs (such as street light fixtures and/or poles or street sign faces and/or poles), 
and group development signage themes that are proposed to vary from City standards or 
common practices.  

 Specific written description of the proposed SIP including:  

 Specific project themes and images.  

 Specific mix of dwelling unit types and/or land uses.  
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 Specific residential densities and nonresidential intensities as described by dwelling units 
per acre, and landscaping surface area ratio and/or other appropriate measures of 
density and intensity.  

 Specific treatment of natural features, including parkland.  

 Specific relationship to nearby properties and public streets.  

 Statistical data on minimum lot sizes in the development, the precise areas of all 
development lots and pads; density/intensity of various parts of the development; building 
coverage, and landscaping surface area ratio of all land uses; proposed staging; and any 
other plans required by the Plan Commission.  

 A statement of rationale as to why PD zoning is proposed. This statement shall list the 
standard zoning requirements that, in the applicant‘s opinion, would inhibit the 
development project and the opportunities for community betterment that are available 
through the proposed PD project.  

 A complete list of zoning standards that would not be met by the proposed SIP and the 
location(s) in which such exceptions would occur.  

 Phasing schedule, if more than one development phase is intended.  

 Agreements, bylaws, covenants, and other documents relative to the operational regulations 
of the development and particularly providing for the permanent preservation and 
maintenance of common open areas and amenities.  

 A written description that demonstrates how the SIP is consistent with the approved GDP and 
any and all differences between the requirements of the approved GDP and the proposed 
SIP.  

 

II Criteria Used to Evaluate the Planned Development Application  
See Section 23.10.44(f) for criteria used by the Zoning Administrator to evaluate the application. The 
Plan Commission shall make findings with respect to the following criteria:  

1. The proposed Planned Development project is consistent with the overall purpose and intent 
of this Title.  

2. The proposed Planned Development project is consistent with the City’s Comprehensive 
Plan and other area plans. (It is the responsibility of the City to determine such consistency.) 

3. The proposed Planned Development project would maintain the desired relationships 
between land uses, land use densities and intensities, and land use impacts in the environs 
of the subject site.  

4. Adequate public infrastructure is or will be available to accommodate the range of uses 
being proposed for the Planned Development project, including but not limited to public 
sewer and water and public roads.  

5. The proposed Planned Development project will incorporate appropriate and adequate 
buffers and transitions between areas of difference land uses and development 
densities/intensities.  

6. The proposed Planned Development project design does not detract from areas of natural 
beauty surrounding the site. 

7. The proposed architecture and character of the proposed Planned Development project is 
compatible with adjacent/nearby development.  

8. The proposed Planned Development project will positively contribute to and not detract from 
the physical appearance and functional arrangement of development in the area.  

9. The proposed Planned Development project will produce significant benefits in terms of 
environmental design and significant alternative approaches to addressing development 
performance that relate to and more than compensate for any requested exceptions 
modifications variation of any standard or regulation of this Title.  
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10. For Planned Development projects that are proposed to be developed in phases, the 
applicant can provide a timeline for development and can demonstrate that the project would 
be successful even if all phases were not or could not be completed.  

 

III Process Checklist  
 Pre-Application Conference  Date: ______ 

 Plan Commission Optional Concept Plan Review  Date: ______ 

 General Development Plan (same process as zoning map amendment) 

 Application fee of $_____ received by City Treasurer  Date: ______  

 Reimbursement of professional consultant costs agreement executed. Date: ______  

 Receipt of GDP by Zoning Administrator  Date: ______ 

 Development Review Team Input  Date: ______ 

 Class 2 legal notice sent to official newspaper by City Clerk Date: ______  

 Class 2 legal notice published on __________ and __________ Date: ______  

 Notification of neighboring property owners within 100 feet of the petition Date: ______  

 Notification of clerks of municipalities within 1,000 feet of the petition  Date: ______ 

 Notification of airports within 3 miles of the petition Date: ______ 

 Plan Commission Public Hearing, review and recommendation  Date: ______  

 Common Council review and action  Date: ______  

 Specific Implementation Plan (same process as site plan) 

 Receipt of SIP by Zoning Administrator  Date: ______ 

 Development Review Team Input Date: ______ 

 Zoning Administrator Report  Date: ______ 

 Plan Commission Public Meeting  Date: ______  

 Plan Commission Review and Action  Date: ______  

 





 
 

 

 

STAFF REPORT 

To: Plan Commission 

Prepared By: Brad Lenz, City Planner 

Date: May 15, 2024 
   

 
Specific Implementation Plan for Westside Commons  

(415 S. 1st Avenue) 
 

The general development plan for the Westside Commons development at 415 S. 1st Avenue 
was previously approved (and amended) by Plan Commission and Common Council.  The 
petitioners are now seeking approval of the specific implementation plan to complete their 
zoning approval for the project.   

The four-story apartment building will contain a small amount of office space on the first floor.  
The 56 residential units vary in terms of bedroom makeup and income qualifications.  Parking 
for tenants would be provided underground, as well as on a separate parcel across 1st Avenue.  
More information about the development can be found in the narrative provided by the 
petitioners.   

The site, which most recently contained Westside Battery, has unique challenges due to its size, 
shape and location along the railroad tracks and Wisconsin River.  Because of the site 
constraints, the developers are seeking flexibility on a number of base zoning standards, mostly 
pertaining to setback distances.  These exceptions are noted in the table starting on page 4 of 
the narrative.  The site does not border any developable parcels of land; it does border wide 
rights-of-way and a strip of land owned by the utility along the river, which effectively provides 
a buffer to the river.   

The package of plans submitted by the petitioner generally constitutes what would be required 
for a specific implementation plan.  The contents of the plans are in line with base zoning 
standards, such as exterior building design and landscaping.  As noted, however, the petitioners 
are seeking setback reductions due to site constraints. 

A parking reduction is also being requested, with the parking lot across 1st Avenue at 414 S. 1st 
Avenue to be used as additional parking.  The building would contain 53 underground parking 
spaces (for cars), with additional bicycle parking.  A conditional use permit was granted for the 
proposed parking lot across the street; a permit application will need to be submitted through 
the Inspections Division that follows zoning standards for that parcel.   

A signage plan is proposed to be submitted closer to the opening of the project.  Staff 
recommends that signage follows the base zoning standards of the Urban Mixed Used (UMU) 
district.  Lighting plans for the site should also be submitted for staff review.  
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Agenda Item No. 
 13 

SSTAFF REPORT TO INFRASTRUCTURE AND FACILITIES 
COMMITTEEE –  Maay 9, 2024 

AGENDA ITEM 

Discussion and possible action on approval of revised Green Tree Meadows Preliminary Plat

BACKGROUND 

The City previously approved the preliminary plat for Green Tree Meadows. The approved 
preliminary plat is attached. The developer is purchasing land from the City of Wausau and is 
proposing to amend the preliminary plat to include a cul-de-sac road off 72nd Avenue.  See the 
attached revised preliminary plat.

FISCAL IMPACT 

Approving the revised preliminary plat would create more lots and increased tax base.

STAFF RECOMMENDATION 

Staff recommends approving the revised Green Tree Meadows Preliminary Plat.

Staff contact:  Allen Wesolowski  715-261-6762
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To: Dustin Vreeland – Green Tree Meadows Preliminary Plat 

The below comments are in response to the updated preliminary plat submitted to me and William 
Hebert, Zoning Administrator on May 13, 2024 showing the locations of the nineteen (19) large trees 
to be preserved per city code 21.16.010. It appears that the location of the nineteen (19) trees were 
overlayed upon the existing plan and illustrates conflicts with roads and potential pad locations if 
no design changes are made. Developer must make alterations to the plan to show due regard was 
given to the preservation of natural features such as large trees, watercourses, wetlands, 
historical and similar features prior to the approval of the final plat to adhere to the ordinances 
within this memo. 
 
The following items are to be completed prior to the approval of the final plat as a condition of 
approval of the preliminary plat: 
 
To comply with Section 21.16.010 of the Municipal Code – Preservation of Natural and Cultural 
Features: 

• All reasonable steps shall be taken in the final plat design to preserve and retain the 
nineteen (19) marked and notated trees. Developer shall indicate why a tree cannot be 
retained. 

• Any of the nineteen (19) tree(s) requiring removal shall be replaced at 1” caliper per 1” 
diameter of removed tree. Example: A 20” diameter tree shall be replaced with 20” of 
approved nursery stock measured as tree caliper.  

• A list of all replacement tree species, cultivars and sizes shall be provided to and approved 
by the City Forester prior to planting. 

• All replacement trees shall be planted within the Green Tree Meadows subdivision, in the 
City of Wausau’s rights-of-way (ROW) at sites selected and approved by the City Forester. 

• All replacement trees shall be between 1.75” and 2.5” caliper. 
• All replacement trees shall be procured from a licensed nursery.  
• Tree must be planted at the time each lot is landscaped 
• All replacement trees shall have a 1-year warranty from planting date. 
• Trees must be protected, removed or planted per the Wausau Tree Planting and 

Preservation manual 

To comply with Section 23.10.42 of the Municipal Code - Woodland Overlay Zoning District: 

• Contractor shall make reasonable effort to retain contiguous woodland areas. 
Rear lot areas where construction is not likely to occur should be retained in woodland. 

• Developers must submit a detailed site analysis per Section 23.10.42 of the Municipal Code 
to identify Woodland Overlay Zoning District. Woodlands are areas of trees whose 
combined canopies cover a minimum of 70 percent of an area of one acre or more, as 
shown on the most recent available air photos for the City of Wausau and its environs. 
This Woodland overlay Zoning District can be depicted by showing the outer edges of all  
 



 

 
 
 
 
natural resource areas as defined by this ordinance (i.e. floodplains, shorelands, 
wetlands, drainageways, woodlands, steep slopes). 

 
• Per Section 23.02.94 cutting of up to 30% of the woodland area could be approved on a site 

plan, general development plan, preliminary plat or certified survey map. 
 

John Kahon 

Wausau City Forester 

Board Certified Master Arborist  OH-0972B 

 



Agenda Item No. 
 14 

SSTAFF REPORT TO INFRASTRUCTURE AND FACILITIES 
COMMITTEEE –  Maay 9, 2024 

AGENDA ITEM 

Discussion and possible action on dedication of right-of-way at 404 Franklin Street

BACKGROUND 

The YMCA foundation is proposing angled parking stalls along Franklin Street and 4th Street.  
The angled parking stalls would remove the existing sidewalk.  In order to construct new sidewalk 
to maintain a public walk, the YMCA Foundation is proposing to dedicate the right-of-way shown 
on the attached CSM.

FISCAL IMPACT 

The land would be dedicated with no cost to the City.

STAFF RECOMMENDATION 

Staff recommends accepting the right-of-way dedication if this committee agrees with the angled 
parking concept to add additional on-street parking.

Staff contact:  Allen Wesolowski  715-261-6762
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STAFF REPORT 

To: Plan Commission 

Prepared By: Andrew Lynch, AICP Asst City Planner 

Date: May 14, 2024 

 
Safe Routes To School Plan as prepared by North Central Wisconsin Regional Planning Commission  

The City of Wausau and the Wausau School District, in 2019, were awarded Transportation Alternatives 
Program (TAP) funding for the creation of a Safe Routes To School (SRTS) Plan for eight elementary schools 
and the two middle schools in the City.  The TAP funds are federal dollars administered by the state to 
build bicycle and pedestrian infrastructure and SRTS programs. North Central Wisconsin Regional Planning 
Commission was tasked with the plan but was not authorized by WisDOT to start until Spring of 2022. See 
page 13 of the plan for a full timeline.  

The plan incorporates extensive input from students, staff, and parents at each school. Each school has a 
site assessment, examination of the transportation network, and recommendations based on best 
practices. Most of the recommendations in the street ROW are signage, markings, and filling some 
sidewalk gaps. Adoption of this plan would allow staff to plan improvements in a cost-effective manner 
and coordinate with other projects. It would also allow staff to pursue grant funding related to SRTS. The 
plan may be further amended in the future to reflect expected building use changes from the School 
District.  

This report is over 200 pages long and can be found HERE  

https://www.ncwrpc.org/wausau-safe-routes-to-school/ 

 

 

RFP for North Riverfront Redevelopment Plan  

The City has, over many years, acquired properties north of the Riverlife area along the east side of the 
river. This includes the Wausau Chemical, Great Lakes Cheese, and County Materials sites. Community 
Development staff has prepared a Request For Proposal document to solicit for a plan for that area.  

RFP is included in the packet.  

https://www.ncwrpc.org/wausau-safe-routes-to-school/


City of Wausau 

Request For Proposal

North Riverfront 

Redevelopment Plan

2024



 

 

 

City of Wausau 
North Riverfront Redevelopment Plan 
Request for Proposal 

 

The City of Wausau is seeking proposals from qualified firms to prepare a North Riverfront 
Redevelopment Plan. The project area is the next step in the transition of the Wausau riverfront 
from legacy industrial to a vibrant place to live, work, and play. The study will propose beneficial 
and complementary mix of uses, layouts, and designs considering social impact.   

ONE – Introduction 
The City of Wausau Council formed the River Edge Commission in 1974 which marked the official 
start of efforts to clean up and change the riverfront from legacy industrial to recreational, 
residential, and commercial uses. In the 50 years since, there has been steady progress in 
acquiring properties, remediating environmental contamination, and building the River Edge 
Parkway. Highlights of these efforts include the creation of the Whitewater Kayak park, the River 
Edge Trail, the Dudley Tower, and the Riverlife area.  

In the past seven years, the City has completed acquisition of properties along the eastside of the 
north riverfront that are the project area of this plan. This includes sites that formerly housed the 
businesses Wausau Chemical, Great Lakes Cheese, and County Materials. While in the past the 
City has entertained proposals for individual parcels, this plan should seek to create a 
comprehensive vision and guiding principles for development. There are challenges with the 
environmental remediation needed, constrained parcel size, and limited access. There is also a 
desire to create an area that is unique and socially impactful when compared to other sections of 
the riverfront.  

The City’s Economic Development Committee has concurred with staff on several goals for the 
area. Those include: 

• Lower intensity residential development, avoidant of single family uses.  
• Defined commercial corridors and opportunities 
• Extending River Drive along the river with improvements to the River Edge Trail 
• Environmental remediation considerations and timing 
• Improving public access to the riverfront 
• Creating multiple opportunities for neighborhood input 

 



 

 

TWO – Maps 

 

Figure 1. City of Wausau and project area 



 

 

 

Figure 2: Plan area and riverfront parcels 



 

 

THREE – Supporting Documents 
The city has undertaken various plans that may help inform future planning efforts of this area.  

Comprehensive Plan 

Strategic Plan 

Wausau Metropolitan Area Regional Housing Assessment 

River Edge Parkway Master Plan 

South Riverfront Area Master Plan 

East Riverfront Brownfield Plan 

FOUR – Scope of Work  
The goal of this plan is to set the founda� on for future redevelopment activi� s and expecta� ons in the 
plan area. The plan should inform public infrastructure investment to maximize connecti ity to the 
riverfront while reducing impact on the adjoining residen� al neighborhood. The plan should seek to 
create new tax base with an appropriate intensity and placement of residenti l and commercial 
development.  
 
The City of Wausau Community Development Department will facilitate and manage the study process. 
The consultant will coordinate with city sta�  on project management, communica� on, and informa� on 
sharing. The city’s Economic Development Commi� ee will oversee the process and City Council will 
approve the � nal plan. The consultants will need to establish a quali� ed team to be responsible for 
carrying out the tasks identified b ow.  
 

• Determine intensity and placement of residential and commercial development.  
• Maximize connectivity to the riverfront and access to the natural river amenities. Analysis of 

the transportation access to the riverfront parcels and movement within the plan area is 
necessary to identify public infrastructure needs while reducing impacts to the adjoining 
residential neighborhood.  

• Incorporate input from the surrounding neighborhood throughout the process as well as 
identified stakeholders.  

• Analyze current and future parking needs of the plan area for residents, businesses, 
recreation, and sports facilities. With accommodation of existing parking agreements to the 
Wausau Woodchucks organization.    

• Examine the need to move or otherwise change any public or private utilities. 
• Identify potential signature uses and/or social impact projects to help distinguish the area 

from other sections of the riverfront.   

FIVE – Deliverables  
A comprehensive strategy that details immediate and future opportunities as well as location and 
intensity of development.  

Development of guiding principles for North Riverfront development.  

https://www.wausaudevelopment.com/Portals/0/Resources/Documents/Comprehensive_Plan2017.pdf
https://www.wausauwi.gov/about-wausau/strategic-plan
https://www.ncwrpc.org/wausau-metropolitan-area-regional-housing-assessment/
https://www.wausauwi.gov/home/showpublisheddocument/3335/638163177412230000
https://www.wausauwi.gov/home/showpublisheddocument/3337/638163177423300000
https://www.wausauwi.gov/home/showpublisheddocument/3321/638163177298300000


 

 

Identification of public infrastructure changes or updates needed.  

Project phasing and identification of potential funding sources.  

Feasibility and projected cost estimates for major private utility changes. 

Transportation components with circulation, accessibility, and parking scenarios.  

Site plans and illustrative drawings that will depict general themes, inform development partners, 
and the public. 

SIX - Budget 
Consultants should provide a total cost to prepare the plan including hourly rates and estimated 
number of hours to complete the project. All expenses associated with the project including all 
travel and incidental costs should not exceed $100,000. 

SEVEN - Request for Proposal Process 
This RFP seeks the submission of proposals to provide services from any and all interested and 
qualified consultants. The City of Wausau seeks, by way of this RFP, to obtain services in a manner 
that maximizes the quality of services while also maximizing value to the City. Consultants must be 
able to show they are capable of performing the services requested. Such evidence includes, but is 
not limited to, the respondent's demonstrated competency and experience in delivering services of 
a similar scope and type, and the local availability of the consultant’s personnel. 
 
The RFP response must be submitted electronically to andrew.lynch@ci.wausau.wi.us by 4:00 
p.m. Central Standard Time on June 28, 2024. 
 
All responses must be received by the stated date and time in order to be considered for award. 
The City will not be responsible for and may not accept late proposals.  
 
By submitting a proposal, each consultant certifies that its submission is not the result of collusion 
or any other activity which would tend to directly or indirectly influence the selection process. The 
proposal will be used to determine the consultant's capability of rendering the services to be 
provided. The failure of a consultant to comply fully with the instructions in this RFP may eliminate 
its proposal from further evaluation as determined in the sole discretion of the City. The City 
reserves the right to evaluate the contents of proposals submitted in response to this RFP and to 
select a consultant, if any. 
Proposals received late may not be opened or given any consideration for the proposed services 
unless 
doing so is deemed to be in the best interest of the City. 

A. PROPOSAL SUBMISSION REQUIREMENTS 
Submit one (1) complete electronic (PDF) version of your proposal and any required attachments to 
the City electronically to andrew.lynch@ci.wausau.wi.us by 4:00 pm on 06/28/2024 
 

B. CONTACT INFORMATION  
Provide a signed one-page sheet on your letterhead that includes the address, telephone number, 
and e-mail address of the contact person(s) and authorized signatories. List the name and title of 
each person authorized to represent the consultant in negotiations. 

mailto:Andrew.lynch@ci.wausau.wi.us


 

 

 
C. COVER LETTER 

Provide a signed one-page cover letter on your letterhead that outlines the reason for interest in 
this project, any special qualifications, and a short description of the proposal. 
 
Specified Content And Sequence Of Information In The RFP 
Each proposal should include sections addressing the following information in the order shown in 
the following section. The consultant should be sure to include all information that it feels will 
enable the evaluation committee and, ultimately, the City to make a decision. Failure of the 
consultant to provide specific, detailed information may result in its proposal being rejected in 
favor of a sufficiently-detailed proposal. Any necessary exhibits or other information, including 
information not specifically requested by this RFP but that you feel would be helpful, should be 
attached to the end of the proposal. 
 

D. QUALIFICATIONS AND EXPERIENCE: 
1. Provide a statement of qualifications for your organization, a statement of the size of 

firm, a description of services provided by your organization, any DEI-B policy, any 
relevant vision or core values statements, and a statement of the extent of 
experience/history providing the services requested by this RFP. 

2. How many full time employees (FTEs) do you plan to assign to this project if you are 
selected? Identify each assigned employee’s role on the project and designate the main 
contact for the project. 

3. How many people in total are employed by your company? Delineate between 
employees and 

a. sub-consultants. 
4. If applicable, list the professional qualifications for each individual that would be 

assigned to provide services requested by this RFP, including date and educational 
institutions of any applicable degrees, additional applicable training, and any 
professional certifications and/or licensing. In lieu of listing this information, you may 
submit a resume or curriculum vitae for each such individual if the resume/CV includes 
all the requested information. 

 
E. PROPOSED APPROACH: 

This section describes your proposed approach for meeting the services required by the City, as 
listed above. Relevant considerations include the quality and feasibility of your approach to 
meeting these needs, the manner in which you plan to provide adequate staffing (if applicable), and 
equipment or other resources provided by you (if applicable). Keep these considerations in mind as 
you respond to the following: 

1. Describe how you will fulfill the needs of the City described in this RFP. Attach a 
project plan, if appropriate. 

2. List your needs for physical space and/or equipment at the City during this 
engagement, if any, aside from space or equipment that would be provided by the 
City as an obvious aspect of the requested services (for example, computers to 
document services, etc.). 

3. Identify how you will meet all other aspects of the scope of work and related 
requirements stated above. List any items that you cannot provide. 

4. Estimate the number of meetings included in the proposed project budget. 
5. Cost Analysis and Budget for Primary Services: 
6. Provide an itemized budget and a detailed explanation for all costs associated with 

providing the requested services. 



 

 

7. Is travel time to the city of Wausau or other locations expected to be billable? If so, 
how will travel time invoices be calculated? 

8. Include start-up costs if any. 
 

F. CLAIMS, LICENSURE AND NON-DISCRIMINATION VIOLATIONS AGAINST YOUR 
ORGANIZATION: 

List any current licensure or non-discrimination claims against you/your organization and those 
having occurred in the past five years, especially any resulting in claims or legal judgments against 
you. 
 

G. WORK SAMPLES AND REFERENCES: 
List at least three business references for which you have recently provided similar services and 
associated projects. Include contact names, titles, phone numbers and e-mail addresses for all 
references provided. Also provide any work samples you feel are representative of your work on a 
similar project. 
 

H. PROPOSAL EVALUATION 
All proposals received will be evaluated by an RFP evaluation committee. During the evaluation 
process, the City may require a consultant's representative to answer specific questions orally 
and/or in writing. 
Once a finalist or group of finalists is selected, additional interactions or information may be 
required. 
 
The RFP evaluation committee will select the firm that it determines is most likely to deliver a 
feasible, quality product. Selection will be based on the overall strength of each proposal, and the 
evaluation is not restricted to considerations of any single factor, such as cost. 
The criteria used as a guideline in the evaluation will include, but not be limited to, the following: 
 

1. Qualifications and experience of the firm, including capability and experience of 
personnel to be employed on this project. 

2. Proposed approach, including clarity of understanding of the scope of services to be 
provided and appropriateness of the proposed solution/services. 

3. Demonstrated history of successfully performing related services to comparable 
entities. 

4. Cost for the services described by this RFP and the value provided to the City. 
5. 5.The evaluation committee may consider any other criteria it deems relevant, and the 

evaluation committee is free to make any recommendations it determines to be in the 
best interest of the City. Inaccuracy of any information supplied within a proposal or 
other errors constitute grounds for rejection of the proposal. 

 
Note that the City reserves the right to evaluate proposals solely based on each provider's written 
submission. In relation to written materials, evaluation will be performed only on the material 
included directly in the proposal itself unless otherwise indicated or requested by the City. The City 
reserves the right to select proposals other than those with lowest costs. 
 

I. ADDITIONAL TERMS AND CONDITIONS 
The City reserves the right to accept or reject any or all proposals or portions thereof without stated 
cause. Upon selection of a finalist, the City by its proper officials shall attempt to negotiate and 
reach a final agreement with the finalist. If the City, for any reason, is unable to reach a final 
agreement with this finalist; the City then reserves the right to reject such finalist and negotiate a 



 

 

final agreement with another finalist who has the next most viable proposal. The City may also 
elect to reject all proposals and issue a new RFP. 
 
The City is not bound to accept the proposal with the lowest cost, but may accept the proposal that 
demonstrates the best abilities and qualifications to meet the needs of the City. The City reserves 
the right to waive any formalities, defects, or irregularities, in any proposal, response, and/or 
submittal where the acceptance, rejection, or waiving of such is in the best interests of the City. 
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